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Koaexc 3THKH U ¢J1ykeOHOro noseieHusi pabOTHHKOB

Komekc »THKkM U ciy>)keOHOro mnoBeleHUs pPaOOTHMKOB MYHHIIMIIAIBHOIO
010 KeTHOrO 00111e00pa3oBaTesibHOr0 yupexaenuss «OcHoBHas Imkoja uM. ..
HekpacoBa» 1. bBorocimoBo pa3paboTaH B COOTBETCTBUHM C TOJIOXKEHHSIMHU
Koncrutrynuu Poccuiickoii ®epepaumu, Tpynosoro konekca Poccuiickoit
®enepauun, PenepanpHoro 3akona 25.12.2008 Ne 273-®3 «O nporuBoaeicTBUN
Koppynuun», @enepanbHoro 3akoHa ot 29.12.2012 Ne 273-®03 «O6 obpazoBanun
B Poccuiickoit @enepanuu» MHBIX HOPMATHUBHBIX IPAaBOBBIX akTOB Poccuiickoii
denepany, a TaK)Ke OCHOBaH Ha OOILENPU3HAHHBIX HPABCTBEHHBIX MPUHIMIIAX U
HOpMaX POCCUICKOro 0011ecTBa U rocy1apcTBa.

1. O6me moJioKeHHUs

1.1. Kopgekc npencraniser coboit cBOJ 0OLIMX MPUHIMIIOB MPOhHeCCHOHATIBHON
CJTyeOHOW 3TUKH U OCHOBHBIX IPaBHIJI CIIy’)KeOHOTO MOBENIEHHUS, KOTOPBIMHU
JOJDKHBI PYKOBOJCTBOBATHCS PAOOTHUKH OOpPa30BATEIBHOIO YYpEXKIACHHUS
(marnee - paOOTHUKM) HE3ABUCUMO OT 3aMELIAEMON UMM JTOJDKHOCTH.

1.2. Kaxzapli paOOTHHK JAODKEH IPHHUMAaTb BCE HEOOXOAMMBIE Mepbl IS
coomonennss mnosnoxenuit Konekca, a kaxnapld rpaxpaHnuH Poccuiickoii
denepaliiyd BIpaBe OXUJATh OT pabOTHUKA MOBEJCHHS] B OTHOIICHUSX C
HHUM B COOTBETCTBHH C nosioxkeHusiMu Kojiekca.

1.3. 3HaHue u cobmoaeHue paboTHHKamMK NostoxeHuit Kojekca sBisiercs: oHuM
U3 KPUTEPUEB OIEHKH KadyecTBa MX MPO(ECCHOHAIBHON NEesITeNbHOCTH |
TPYAOBOW TACUMILIAHBEIL.

1.4. Ilensmu Kopekca siBisitoTcss 00001€HHE ITUYECKUX HOPM M YCTaHOBJIEHUE
IIPaBUJI CITy)KeOHOTO MoBeeHUs] PAOOTHUKOB ISl JOCTOMHOIO BBIIOJTHEHUS
UMH CBOeW mpodeccuOHANbHONW HAEATEIBbHOCTH, a TaKXe COJIeUCTBHE
YKPEIUIEHHIO aBTOPUTETa U JOBEPHUs I'PaXIaH K roCyJapCTBEHHBIM OpraHam
U obecrieyeHne eIMHBIX HOPM MOBeIeHUsI pa0OTHUKOB.

1.5. Koxekc mpu3BaH MOBBICUTH 3()(PEKTUBHOCTH BBIIOJIHEHUS] PAaOOTHUKAMU
CBOHMX JOJIDKHOCTHBIX 00513aHHOCTEH.

2. OcHoBHBIE 00SI3AHHOCTH, MPUHIUNBI M MPABUJIA CJIY:KeOHOT0 NMOBEAEHHSA

pabOTHHKOB

2.1. B coorBerctBuu co crarbed 21 TpymoBoro konekca Pocculickoit
denepanuu paboTHHK 00s13aH:

— J00pOCOBECTHO MCIIOJIHATH CBOU TPYAOBbIE O0S3aHHOCTH, BO3JIOKEHHbIE Ha

HEro TPyAOBBIM JIOrOBOPOM,;



2.2,

co6III0AaTh IpaBuiia BHYTPEHHETO TPYIOBOTO paclopsi/ika;

COOJIIOIaTh TPYAOBYIO JUCLHUILUIHHY;

BBINOJIHATEH YCTAHOBJIEHHBIE HOPMBI TPY1a;

cobJoIaTh TpeOOBaHMsl 110 OXpaHe TPyJa U obecreyeHHIo 0e30MacHOCTH

TPYZa;

GEepeXXHO OTHOCHTBCS K HMMYIIECTBY paboTopatens (B TOM uHucie K

MMYIIECTBY TPEThUX JIML, HaXoAdlemycs Yy paGoTonarens, eciu

paboTo/aresib HeCeT OTBETCTBEHHOCTh 32 COXPAHHOCThL 3TOTO HUMYIIIECTBA)

U Ipyrux pabOTHUKOB,

He3aMeUINTETbHO COOOIIUTE paboTofaTeio JHOO HEMOCPEACTBEHHOMY

PYKOBOJUTENIO O BO3HUKHOBCHMM CHTYallWH, NpPECTABISIIOEN YIpo3y

JKU3HH ¥ 3M0POBBIO JIFOZIel, COXPAaHHOCTH UMYyIIecTBa paboroxaresis (B TOM

yycie MMyIIeCTBA TPEThHMX JIHMI, HAXOMAIIErocs y paborojarens, eciu

paGoToaTesb HeCeT OTBETCTBEHHOCTD 32 COXPAHHOCTh STOTO HUMYIIECTBA).

OCHOBHBIE TIPMHIMIIB CITyXKeOHOTO TOBEeHUs: PabOTHUKOB SIBISIOTCS

OCHOBOM MOBEJIEHMsI IPaXKIaH B CBSI3M C HAXOXJIEHHEM HMX B TPYAOBBIX

OTHOLIECHMSIX C YUPEIKICHHIM.

PaGoOTHUKY NIPU3BAHBI:

— cobmomath Koncturyuuio Poccuiickoii @enepaiiny, 3aKOHOAATENBECTBO
Poccuiickoit Denepauun ¥ HoBropojckoit obnactd, He OIYyCKaTh
HapyIlIeHHe 3aKOHOB M MHBIX HOPMATUBHbIX MPABOBBIX aKTOB MCXOJS U3
IOJIMTHYECKON, SKOHOMMYECKOM I[e1eco00pasHoCcTU JIMOO [0 HMHBIM
MOTHBAM;

— obecrieunBaTh SPPEKTUBHYIO DPAOOTY Yy4YpeXJeHUs; IPU HCIOIHEHUH
TPYHOBBIX OOSI3aHHOCTEH HE OKa3bBaTh IPEANOYTEHHMS KaKUM-JTM00
NPOdECCHOHATBHBIM MIIA COLMATBHBIM IPYIaM ¥ OpraHu3alusMm, OBIThH
HEe3aBHCHMBIMM OT BJIMSIHUS OTAEIBHBIX Tpak[aH, MpodecCHOHaTbHBIX
WJTH COLMAJIbHBIX IPYII U OpPraHU3all|i;

— WCKJIFOYATh JEHCTBHS, CBS3aHHBIE C BIMSHAEM KaKUX-TUMOO JIMYHBIX,
MMYyIIeCTBEHHbIX ((QMHAHCOBBIX) M UHBIX MHTEPECOB, MPEMNATCTBYIOMINX
JI06POCOBECTHOMY MCIOJIHEHUIO UMU TPY IOBbIX 00sI3aHHOCTEH;

— cob6roaTh 6ecPUCTPACTHOCTD, UCKITIOYAIOILYI0 BO3MOXKHOCTD BIMSHHS
Ha MX JeSATeJbHOCTh PEIeHUH MOIUTUYECKUX NapTHH ¥ 00LIeCTBEHHBIX
00beIMHEHU

— cobGmomaTh HOPMbI MPO(MECCHOHANBLHONW JTHKH W TIpaBHja JIEJOBOro
MIOBEJICHNS;

— OpOSBIATH KOPPEKTHOCTh W BHUMATENBHOCTH B oOpaleHluu ¢
rpak@aHaM¥ ¥ J0JDKHOCTHBIMU JIMIIaMH;

— MPOSIBNATH TEPIMMOCTh U YBOXKEHHE K OObIYasM W TPaiMUMAM HApOJOB
Poccud M JIPYTMX TOCYJIapCTB, YYHMTHIBATh KyJNbTYPHbIE W WHbBIC
0COGEHHOCTH  pA3MYHBIX OTHMYECKMX, CONMAIbHBIX IPynm u
KOH(ecCcH, CII0COOCTBOBATH MEXXHALIMOHAJILHOMY 7
MEXKOH()ECCHOHATBHOMY COTJIACHIO;
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2.4.

— BO3JEPKUBATHCA OT NMOBECACHHUA, KOTOPOC MOIIO OBI BBI3BaTh COMHEHHE B

N06POCOBECTHOM HCIIONHEHUHM PAaOOTHUKOM TPYIOBBIX OOSI3aHHOCTEH, a
TaKke u36eraTh KOH(MIMKTHBIX CHTYaIlMi, CIIOCOOHBIX HAHECTH yLIEepO
€ro peryTaluy Wik aBTOPUTETY YUPEKICHHUS,

— He HCIOJIB30BaTh JOJKHOCTHOE ITOJIOXKECHHE I OKa3aHHWs BIIMSHUS Ha

IeATeNbHOCTh  IOCYJapCTBEHHBIX  OPraHoOB, OpPraHOB  MECTHOIO
CaMOYIIpaBJieHHsl, OPraHU3alMM, NO/DKHOCTHBIX JIMIl M TPaXJaH MpH
peLIEHUH BOIIPOCOB JIMYHOTO XapaKTepa,

YBAXHUTEILHO OTHOCHUTBCS K JEATENbHOCTH MpEJCTaBUTENel CPECTB
MaccoBoii mH(popmanuu 1Mo WHGOPMHUPOBaHUIO oOliecTBa O pabore
yUpeXJeHHUs, a TakkKe OKas3biBaTh COJEHCTBHE B IOJy4eHHH
JI0CTOBEPHOM MH(GOPMAIIK B YCTAHOBIEHHOM IOPSI/IKE;

IIOCTOSHHO CTPEMHTBCS K oOecledeHHI0 Kak MOXHO Ooree
3 (GEKTHBHOIO PACIOPSHKEHUS PECYpPCaMK, HaXOAIMMHUCSA B cdhepe ero
OTBETCTBEHHOCTH;

NPOTUBOENCTBOBATE MPOSIBICHUSAM KOPPYNIUMH U [pPEANPUHAMATD
MephI 0 €€ MPOQUIAKTUKE B IOPAJIKE, yCTAHOBICHHOM HEHCTBYIOLIMM
3aKOHOATEIbCTBOM;

NpOSBJIATh [pPU HCIOJHEHHH TPYJIOBBIX OO0S3aHHOCTEW YECTHOCT,
OeCIIPUCTPACTHOCTh W CIPABEIMBOCTL, HE JIOMYCKATh KOPPYNLHOHHO
ormacHoro rmnoBejeHusi (IOBEJEHHs, KOTOPOe MOXET BOCIPHUHHUMATHCS
OKPYKAIOLIUMU KakK oOellaHue WM MNpPEeUIOKEHHE JIaud B3STKH, KaK
corjacue INPHHATH B3ATKY MIM KaK BO3MOXXHOCTb COBEPIIWTH HHOE
KOPPYIILIMOHHOE ITPAaBOHAPYILEHHUE ),

B 1ensix npoTUBOAEHCTBHSI KOPPYIIMU PaOOTHUKY PEKOMEHYETCS:

yBEIOMJIATh pabGoTonareis, OpraHsl NPOKYpaTyphl,
TIPaBOOXPaHHUTENbHBIE OpraHbl 000 BCex clyyasx oOOpaiieHus K
paboOTHHMKY KakuX- JIHOO IHIl B IENSAX CKIOHEHMS K COBEPIICHHMIO
KOPPYIIMOHHBIX TIPABOHAPYIIEHHIA;

He TOJy4yaTh B CBA3M C HCIOJHEHHEM MIOJDKHOCTHBIX OOs3aHHOCTEH
BO3HATPAXIEHUS OT (U3MUECKUX M IOPMAMYECKHMX JIMIl (IOJapKu,
JICHE)KHOE BO3HArpaXKJeHUe, CCyAbl, YCIYI'M MaTepHalbHOrO Xapakrepa,
IIaTy 3a pa3BieueHHs, OT/ABIX, 33 OJIb30BaHKE TPAHCIIOPTOM U WHBIE
BO3HATPaXKIeHU);

NPUHAMATh Mepbl [0 HEJOIYIIEHUIO BO3HMKHOBEHHMS KOH(IHMKTA
MHTEPECOB W YpEryJMpOBAHHMIO BO3HHUKIIMX Cly4aeB KOHQIIMKTA
MHTEpPEcOB, He JOIyCKaTh NPH HMCIOJHEHHMH TPYIOBBIX OOs3aHHOCTEH
JIMYHYIO 3aUHTEPECOBAHHOCTD, KOTOPas MPUBOIUT Wl MOXET IIPUBECTH
K KOH(DJHKTY WMHTEPECOB, YBEIOMISATH CBOEr0 HEIOCPEJCTBEHHOIO
PYKOBOJMTEJISI O BOSHUKIIEM KOH(IIMKTE MHTEPECOB MM O BO3MOXHOCTH
€ro BO3HUKHOBEHHS; KaK TOJBKO €My CTaHET 00 3TOM M3BECTHO;

PaGoTHUK MOXeT o0pabarhiBaTh M MepelaBaTh CIy)KeOHy: HUH()OPMALUIo
mpu coOMIONeHNH JeHCTBYIONMX B YYPEXJIEHUH HOPM U TpeOOBaHM,
NIPUHATHIX B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoii Penepaiuu.
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2.6.

2.7.

Pa6oTHUK 00s3aH NPUHAMATH COOTBETCTBYIOILME MEPBI 110 00ecreyeHuto
0€e30MacHOCTH U KOH(UACHIATBEHOCTH uHpOpMaIWH, 3a
HEeCAHKLMOHMPOBAHHOE Da3riallleHke KOTOPOH OH HECET OTBETCTBEHHOCTH
ynu (4) KoTopas CTajla M3BECTHA eMy B CBA3M C HCIOJHCHHEM MM
JOJDKHOCTHBIX O0SI3aHHOCTEN.

PaboTHUK, HAaJIeIeHHBIN OpraHu3alOHHO-PaCIOPSAIUTETIbHBIMH
[IOJHOMOYMSMH [0 OTHOIIEHMIO K JPYrMM pabOTHHMKaM, JOJDKEH
CTpEeMHUTHCSL OBITH VISl HUX 00pa3LoM npogeccuoHanusma, Ge3ynpeyHoOu
pernyTaiyy, CHocoOCTBOBATH (hopMHpOBaHHMIO B OpraHu3auuu Jmubo ee
riofipas/iefieHuy  O1aronpusTHOrO Vs 5¢heKTUBHON PabOTBl MOpPAJIBHO-
MICUXOJIOTMYECKOTO KIMMATA.

PaboTHUK, HaJieJICHHbIN OpPraHU3aIllHOHHO-PACTIOPSANTSIbHBIMU
[HOHOMOYMSIMH TI0 OTHOLIEHHUIO K IPYIUM paboTHUKAM, IPU3BaH:

— TIIpUHHAMATb MEpBI 110 NpeaynpexaCHuIO KOppYyILYH, a TaKKe MEpPBI K

TOMy, 4TOGBI TOAUMHEHHBIE €My PAOOTHHKM HE JI0ITyCKalk KOPPYIIMOHHO
OIAaCHOrO MOBEJCHMS, CBOMM JIMYHBIM IOBEJCHHEM IOAaBaTh I[PHUMED
4eCTHOCTH, OECIIPUCTPACTHOCTH ¥ CHIPABEIMBOCTH;

— HE€ OO0IIyCKaTh cliydyacB NPUHYKACHUA pa6OTHI/II(OB K Yy4JacTuio B

NesATEeNBHOCTH MOJUTHYECKUX MapTHH, OOLIECTBEHHBIX OOBEIUHEHUA |
PENMIHO3HBIX OPraHU3alni;

— IO BO3MOXHOCTH IPHUHHUMATH MEPHI o npeaoTBpalcHHIO UIIn

2:8.

2.9.

yperyJIMpOBaHuiO KOH(IHMKTa HMHTEPECOB B Ciydae, eCiu eMy CTajo

3BECTHO O BO3HMKHOBEHHM y PabOTHHKA JIWYHOH 3aUHTEPECOBAHHOCTH,

KOTOpast IPUBOIUT MIIA MOXET PUBECTH K KOH(MIIUKTY HHTEPECOB.
PykoBojuTenb 00pasoBaTENbHOrO  ydpeikICHHA 00s13aH  MPEJCTaBIISATh
CBeIeHHs O JI0XO/aX, 00 UMYIIEeCTBE U 00s13aTeNbCTBaX UMYILIECTBEHHOIO
XapakTepa B COOTBETCTBHHU C 3aKOHOAATEILCTBOM Poccutiickoit Penepanuu B
HoBropockoi 061acTu.
PaGoTHMKAM 3ampelaercs ydacTBOBaTb B  NPOBEACHMH  aruTaii,
HalpaBJIeHHOW IMPOTHB Poccuiickoit ®@enepanuu, pacnpocTpaHiTh Kak B
mporecce CIyKeOHOW NeATeNIbHOCTH, TaK U B nyOJIMYHOM ITPOCTPAHCTBE
(colMaibHBIe  CETH, MECCEHIDKEpBI,  CETEBLIC W3aHus W UHOE)
JUCKPENUTHPYIOIIKE W JIOKHbIE MaTephajbl B OTHOLIEHWH pEeIleHMH,
NPUHAMAEMbIX ~ OpraHaMu roCyJIapCTBEHHOM  BJIACTH Poccuiickoi
denepauu.

3. PexoMeHaaTe/JbHble JTHYECKHe TpaBHJA cayke0HOro  ToOBeJeHHd
pabOTHMKOB

S

3.2.

B cinyxeOHOM [OBEJCHUH paGoOTHUKY HEOOXOAMMO HCXOMUTH U3
KOHCTHUTYILIMOHHBIX MOJIOKEHHH O TOM, YTO YE/IOBEK, €ro Ipasa 1 cBOOO/IBI
gBJISIOTCS BbICIIEM IEHHOCTBIO M KAXJbl IpaXJaHWH MMECT IPaBo Ha
HEIPUKOCHOBEHHOCTH YaCTHOH JKM3HH, JIMYHYIO H ceMelHyl0 TalHY,
3all[MTy YeCTH, JOCTONHCTBA, CBOCTO J100poro UMEHH.

B cirye6HOM 10BeIeH!M PAOOTHUKK BO3ACPKMBACTCS OT:

T06Oro BHIA BHICKA3bIBAHUM U IEHCTBUH JMCKPUMUHAMOHHOTO XapaKTepa
[0 [pW3HAKAM I[0Nla, BO3pAcTa, Pachl, HAMHMOHAILHOCTH, S3bIKA,



3.3.

3.4.

3.5.

IpaXJaHCTBa, COLMAIBHOI0, UMYILIECTBEHHOTO WIIM CEMEMHOTO MOJIOKEHHMS,
HOJUTHYECKUX WU PETUTHO3HBIX MPeATIOYTEHHH;

rpy0OCTH, TMpPOSBIEHUN MNPEHEOPEKUTETHHOTO TOHA, 3aHOCYMBOCTH,
IpPE/B3STHIX 3aMEYaHUM, IIPebABICHHUs HENPaBOMEPHBIX, HE3aCITyKEHHBIX
OOBHHEHHI;

yrpo3,  OCKOPOMTENbHBIX  BBID@XXKEHWH WM  PEIUIMK, JeWCTBUA,
NPENsATCTBYIOIIMX HOPMAJIbHOMY OOLICHWIO WM  MPOBOLMPYIOLIUX
IIPOTHUBOIPaBHOE MTOBEIEHNE;

MIPUHATHS [MHIIH, KypeHUs] BO BpeMs CIIy>)KeOHBIX COBELIAHHM, Oece 1, HHOro
CIIy’keOHOTo OOIIEHHS C TPaXKIaHaAMH.

PabGoTHHKHM TpHU3BaHBl CIIOCOOCTBOBATH CBOMM CIIYXE€OHBIM IIOBEIEHHEM
YCTAaHOBJICHHIO B  KOJUIEKTMBE  JIEIOBBIX  B3aUMOOTHOIIEHHM U
KOHCTPYKTHBHOT'O COTPYJIHHUYECTBA APYT C APYTOM.

PaGoTHUKM  JOJKHBI ~ OBITh  BEXJIMBBIMH,  JIOOpOXKETATEIbHBIMH,
KOPPEKTHBIMH, BHHUMATEIbHBIMUA M IPOSBISATH TEPIHUMOCTh B OOIIEHHH C
rpaxJjaHaMH ¥ KOJIJIeTaMH.

BHemHuii B paOOTHUKA MPU UCIIOJIHEHUHM UM TPYJIOBBIX O0SI3aHHOCTEH B
3aBHCHUMOCTH OT YCJIOBUH TPYJIOBOH NESITEILHOCTH JIOJDKEH CITIOCOOCTBOBATE
YBKHUTEIPHOMY OTHOLICHUIO TpaXXJaH K YUYPEXICHUIO, a Takke, IIpH
HEOOXOJUMOCTH, COOTBETCTBOBAaTh OOLIEIPHHATOMY JAEJIOBOMY CTHIIIO,
KOTODPBIM OTJIHUYAIOT CAEPKAaHHOCTD, TPAIULIMOHHOCTD, aKKYPATHOCTD.

4. OTBeTCTBEHHOCTDH 32 HapylleHHe noJoxeHui Koxexca

4.1.

Hapyuienune pabotHuKoM mnonoxeHuid Konekca MoIIexUT paccMOTPEHHUIO
HA 3acelaHi¥ KOMHUCCHH T10 YPETyJIUPOBAHUIO CIIOPOB MEX/Y YYAaCTHUKAMMU
o0pa3oBaTebHBIX OTHOLUEHUM [UISi TPUHSTHUS PEIIEHUS B OTHOIIEHWUU
paboTHHKA.



